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HOW TO ENTER IN THE WP INTRANET SECTIONS

To enter the intranet working area, there are two possibilities:

1) Select the “Intranet Log in” button in the top right corner menu;

Intranet Log in | Bewsleter
\@'\*‘i Water challenges for a changing world

~==JPI

Vou are hiere: Home WATER JPI Pilot Call;
. . L Eligibility check results
Joint Programming Initiative available soon
i 2 " The Call Secretariat informs
YWater challenges for a changing world thet, dus to the relevant number.

of applications to the first WWater
Wieleome to the website of the Water JPI aiming to tadde the ambitious challenge of “Achiewing Sustainahle

Wiater Systems for a Sustainable Economy in Eurepe and Abroad”

JP| Pilot Call "Emerging water
contaminants — anthapagenis

Specificchallenges have been identified in the i, ical, socielal and damains. pollutanits and. pathisgens’, the
Objectives address the need for incraased coordination in European research, development and innovation list of the project propasals,
(RDI), and address issues such as user paricipation, attaining targets in the coordinated use of funds and which  have  passed  the
progress in the integration of RDI agendas and activities. eligibility chedd and will be

evaluated for funding, will be

The resesrch quastions are cast in five axes: -
completed by mid Febuan:

" ainability;

Read more-.
® developing sate water systams tor the citizens;

2) Select “CSA WATEUR” from the principal menu and then select “Intranet”
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...and the following intranet page will appear:

Intranet Login | Mewsletter

Eﬁ}pv‘fg Water challenges for a changing world
~=JPI

HOME | ERJPI |

our are here: Home s Log in WATER JPI Pilot Call:
Eligibility check results
The Intranet area of the water JP| site iz ment for intemal uses only. In this restricted area Water JFl members available soon

have the possibilityto publish, download and exchange documents and ather materials TEal foalll Searatadat Trdatme

that, dueto the relevant number
Direct aceessto the Intranet ot applications to the first atar
JP| PFilot Tall "Emerging water
UserMame contaminants — anthropogenic
pollutants and pathogens, the
F azanard list of tha project proposals,
ahich hiaie paszed the
efigibility check - and will be
evaluated for funding, will be
completed by mid Februany:

Fead maore...

Enter your username and password

As you enter with your username and password a new “Intranet Area” menu section will appear with your
registered name in the bottom left of the page:

Intranet Area

Hi <——| Your WP will appear

!

The “Log out” button allows you to close your intranet section.
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HOW TO WORK IN YOUR WP

As you enter in the Intranet Area the following page will appear:

atJ p*; Water challenges for a changing world

Water JP| - intranet
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b e e - Wk LI P
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Sieerlig Somm s
Docime st - NatEl ¢
offclal Decime i
Contract
Pibbliestion
Thihg
Sections docame stenclange
ok Packages
WP - Manageme it Coondliation
NP2 - e ROTmaping I Exop
WP - Straeg ke Reseanch & maton
Ageata (SRS
Oocume v o oy
LEtotiupra Paricpars
WP L-JP| Impleme diaton
WPE - Conrd o with actuites ok ke
Erfope
VWP - Comim 8 gication @ed O Esemiiatian
PlistCall
Meetig
Age it
Reports
Calls Procedies
Wikl Hibs
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All the WP Partners can view all the Intranet menu and download all the uploaded files.

Each WP Partner can upload and delete only the files that belong to its Work Package.
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HOW TO DOWNLOAD YOUR DOCUMENTS
IN THE WORK PACKAGES MENU

To view and/or download files SELECT one of the “Work Packages” items on the left.
J

atJ P.; Water challenges for a chafiging world

Water JP| - intranet e ———

Parmems - Wak e |
Dbaene s - WWak Pl

Goberilig Board
Eecrte foand
Decimevk
Hatioral Profect

WatELr - Intranet

Particpar

Ge beral Ragembly

Sheeriig Comm Hies

Doanme § - WatEL ¢
Ofcal Docime s
Confrach
Pabblications
Thilg

Sactons d\:ﬂmentemlalss
Wik Padkages

WP - Mavageme it Coandliatioy
WPZ - inrker RO [mapplig s Evmope
WPI - Staeg ke Researah & matan
Ageida SRS

Oocume v e o

LEtotiP3 Particpars
WURL- P Implkme o)
WPS - Coord vatios with actuites o e
EriopE
VUPE - Comm e iston and Dksemiaton

PliatCall
Meethy

Ageida

Reparts

Call& Procedrez
Wil Hibs
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For example:
Select “WP6 - Communication and Dissemination”.
It will appear a new page as the following:

You are here: Home » Work Packages » WPE - Communication and Dizsemination » WPE

WP6 &)

o Miscellaneous (0)

oA Eontacts (2

Create new falder: | Create |

Select the “Contacts” directory and a list of uploaded files will appear.

WP6 (4]

o Miscellaneous (0}

ol (2

Create new folder: | Create I

You can view the details of the files by selecting the “Details” button.

“ou are here: Home » Work Packages » VWPS - Communication and Dissemilation » WPS » Contacis

Contacts
Upload

@& Email listpdf
Download

@ Pariners listpdf

Display Num|20 j

You can download the file selecting the “Download” button and specify the folder where to save the
selected file on your personal computer.
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HOW TO CREATE A NEW FOLDER
IN THE WORK PACKAGES MENU

To create a new folder please refer to the following example.

You are here: Home » Work Packages » WPE - Communication and Dizsemination » WPE

WP6 0o

b Miscellaneous (0}

oA Contacts (2)

Create new falder: |

Display Mum

You can create a new folder specifying the name in the box “Create new folder” and selecting the “Create”
button.

The new folder will appear at the end of the list.
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HOW TO UPLOAD A DOCUMENT
IN THE WORK PACKAGES MENU

To upload a document, please refer to the following example.

Select the folder in which to upload the file.

WP6

oA Miscellaneaus (0

o i

Create new folder: | Create |

The following page will appear with the list of the already uploaded files in that folder.

To upload, SELECT the “Upload” button above the list.

“ou are here: Home » Work Packages » WPE - Communication aMaggsemination » WPE » Contacts

Contacts

@ Email listpdf

@ Pariners list pdf

The following page will appear.

& Upload

Uploaded Files

FiITEI‘ZI Search | Fieset | I-Select Cateqgary - ;I
Title Published Delete Active Authorized LUpload Date Category

Water JPI Presentation Artive (7] 2013-12-04 Documents -

ny:18:.08 WaterdP|

Water EIP Stratenic

Active @ 2013-06-28  European RDI
Implementation Plan

12:52:38  policiesdinitiativie
2011 Howw can we involve Active (]

2013-06-28 Faresight
stakeholders in the

131520 studies
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To upload the file in one existing folder you need to select the category from the drop-down menu to the
right. In the example we SELECT the Category: “WP6 - Contacts”

& Upload

ploaded Files

Filteril Search I Reset | - Select Cateqgory - ;I

Select Category -
NFE

Title Fuhlizhed Delete Active Authorized Upload Date
5 - Mizcellaneous
Ernail lists e gl Active @ 2013-04-12 3
08301
Partners' list @ & oactive @ 2013-04-12 Contacts
08:30:46
CHIMA Repart Active @ 2014-01-28 Documents
136645
Brazil Country Repart Active @ 2014-01-20 Documents
14:08:11
Wiater JPI Presentation Active @ 2013-12-04  Documents - YWaterdPl
ar18:08
322655_GA Active @ 2013-10-028  Documents - WatEUr

09:07:54

If you do not specify the category an alert message will appear.

Pleaze select categary

WATER JPI Intranet Manual 9




E!}F Water challenges for a changing world
== JP

S

Once selected the specified Category, the following page will appear.

“ Upload
Uploaded Files
FIIteI’:I Seaich Reset I “WPE - Contacts vl
Title: FPublished Delete Active Authorized Upload Date Category
Ermail lists ] A Ave @ 2013-04-12 Contacts
08:30:21
Pariners' list [~] 9 actve @ 2013-04-12 Conlacls
08:30:46
Display Num [20 =

Upload File [ Max Size: 9.68 ME]

Filename: Browse...

Mo file selected. Start Upload

File Title:

Description:

Characters written 0 and left for description 1000

Author's Email; [

Author:

Author’s Website: |

License: |

Version: |

To upload a file from your computer click the “Browse” button to find the file in your computer and choose
the file.

In this case, for instance, we select the file “filename.pdf”. The file can be .doc, .pdf, .txt, etc. but the
maximum size is 9.68 MB.

Metadata

In the “File Title” box, write the designation of the file that will appear in the list of the Upload section and
in the Details box so that other partners may understand the content of the file at a glance: in the example
we use “filename”. Thereafter add some comment words as metadata info to describe the file contents in
the “Description” box. Such description will appear under the file.

Add the name of the author/s, if necessary....

Then SELECT the “Start Upload” button to end the uploading process.

& Upload

Uploaded Files

Filter: I Search “wPE - Contacts hd I

Title. Delete Active Authorized Upload Date Catenory

Email lists @] Ative @ 20130412 Contacts
08:30:21

Partrers'list ] active @ 2013-04-12 Contacts

08:30:46
Display Murn [20
Upload File [ Max Size: 9.68 ME]

Filename: Browsze... I Mo file selected. Start Uplaad

File Title: |

Description:
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At the end of the uploading procedures the “Files uploaded” message will appear.

“ou are here: Home

0 File uploaded

& Upload
Uploaded Files
Fllterl Search | Fleset | IWPB-Eontacts vl
Fublished Delete Active Authorized Upload Date Category
Email lists © 9 active @ 2013-04-12  Contacts
08:30:21
Partnars' list © 9 acive @ 2013-04-12 Contacts
08:30:46
filename © 9 active @ 2014-02-13  Contacts
11:22:33
DisplayNum|2D vl

Once your file is correctly uploaded the icons in the “Published” and “Authorized” columns will be colored

in green because this is the file that belongs to your Work Package that you can manage (publish and
delete).

The date is automatically given by the system when a file is uploaded.

Once you have uploaded but still you do not want other people to see it, you can select the icon
“Published” (that then will be colored in red) that will allow the disabling of the publication so that others

Work Packges won’t view and download your selected file. You can reactivate the visibility of the file in any
moment.

“ou are here: Home

6 ftem unpublished

“ Upload
Uploaded Files
Fllterl Search | Reset | IWF’E-EDntacts =l
Title Published Delete Active Authorized Upload Date Category
Ermail lists [~] 3 Active @ 2013-04-12 Contacts
08:30:21
Partners' list @ S acive @ 2013-04-12 Contacts
05:30:45
DisplayNum|2D vl
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HOW TO DELETE A DOCUMENT
IN THE WORK PACKAGES MENU

To delete a file, enter the Upload section and select the Delete icon on the row of the file to be deleted.

« Upload
Uploaded Files
Filter:l Search I Reset I IWF‘B-EDntacts =
Title Fuhliched Delete Active Authorized Upload Date Categqory
Email lists (] gl Active ] 2013-04-127 Contacts
05:30:71
Partners' list © g actve @ 2013-04-12 Contacts
053046

filename (] ctive © 2014-02-13  Contacts
11:22:33

Display Numl 20 vI

The following message will appear.

0 tem deleted

« Upload
Lploaded Files
Filteril Search | Reset | IWPE-Cnntact$ =]
Title Fublizhed Delete Active Authorized Upload Date Categony
Email lists v ] il Active & 2013-04-12 Contacts
0a:a0:21
Parthers' list (] G oactve @ 2013-04-12  Contacts
08:30:46
Displa\,fNum|2D "I

Unload File [ Max Size: 968 MBI
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HOW TO FIND A DOCUMENT
IN THE WORK PACKAGES MENU

To manage your uploaded files in case you want to delete an old copy, you can use the select function in
the Upload section with the Filter function or by choosing the Category as explained before.

&« Upload
Uploaded Fjje
Filter: Search | Reset | IWPB-Contacts 'I
Title Published Delete Active Authorized Upload Date Category
Email lists (] 9 pcive @ 2013-04-12  Contacts
0%:30:21
Fartners' list (] 9 aive @ 2013-04-12 Contacts
08:30:46
DisplayNum|2D vl

Upload File [ Max Size: 9.68 mMB)

Filename: Browse... I Mo file selected. Start Upload |

File Title: |

Description:

The idea search function is activated in the filter box, therefore you can write just a part of the title name
(not the file name) to find the file.

In the below example, we wish to find all the files to which you previously (in the upload process) have
given a title containing the word “part”. Click the “Search” button to show the list of the filtered files.

« Upload

Iploaded Files

Filterilpart Search I Reset | I"-N'F'E-Ecnntacts ;I

=
o

hed Delete Active Authorized Upload Date Catedory

Parners’ list (~] 9 sctive @ 2013-04-12 Contacts

03:30:46

Dl Numl 20 'I

Inlaad Fila Thow QiTva- O K2 AT

To remove the filter select the “Reset” button.
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