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INSTRUCTIONS FOR DRAFTING YOUR PRE-PROPOSAL 

Pre-Proposals in this call must be submitted electronically, using the electronic submission service 

accessible from the call page. The Pre-Proposal is submitted by the Consortium Coordinator. 
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How to complete the Fact Sheet (Part A) 

The Fact Sheet (Part A) is filled in on-line. To accomplish this, all applicants need to register in the 

system (Consortia Coordinators (CC) and Principal Investigators (PIs) of each Consortium Partners). You 

will be asked for relevant information that will be used in the eligibility check, evaluation and further 

processing of your proposal. The Fact Sheet (Part A) constitutes an integral part of your pre-proposal. 

Details of the work you intend to carry out will be described in Part B. 

Section 1: Project Coordinator 

In this section the CCs can edit their personal contact data and confirm awareness of the national/regional 

funding rules. Please note that failure to confirm knowledge of these rules, identified in the National 

Annexes, will prevent the submission the proposal.  

Section 2: Partners 

In the partners section the CCs can add the project partner’s organisations and notify the respective 

contacts to enter the system and fill their profiles. CCs can, afterwards, amend partner’s accounts and edit 

the contact information of the project partners. 

Section 3: Basic Project Data 

In this section, CCs can edit the basic data of their proposals. 

Section 4: Research Team 

Here, CCs must declare if any members of their Consortium are also involved in other proposal submitted 

(or in planning) within the framework of this call. 

Section 5: Publishable Abstract 

In this section the CCs must submit a publishable abstract of the proposed project. 

Section 6: Keywords 

Here the CCs have to enter at least 5 keywords or keyword phrases describing the content of the proposal. 

Section 7: Budget Details 

In this section it is necessary to submit the budget details of the proposal, including the requested funding 

and a short description regarding the costs. 

Section 8: Upload Proposal 

Here the CCs upload the Part B of their proposal in pdf format. The Part B is created using the pre-

proposal template structure provided below. 

Section 9: Summary 

This section displays all data entered by the applicants via this online submission system. A pdf file 

containing all the submitted data can be downloaded here as well. 

Section 10: Submit 
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When all mandatory fields have been filled in and the Part B has been uploaded, the CCs can submit their 

proposals here. Please note that you can resubmit your proposal multiple times. Each time that it is 

resubmitted, the previous version will be overwritten, providing that changes have been made. 

 

In the electronic submission system, the applicant chooses the area to which her/his proposal best fits. 

This should be considered as the first descriptor of the proposal. Additional descriptors will be used, 

namely keywords and a brief publishable abstract. 

The applicants must enter the duration of their project, the overall total costs and overall requested 

funding. A first draft of the costs will be detailed in one Table, which will include the individual 

contribution from each partner. The Total Costs of each partner correspond to the sum of Requested 

Funding and Own Contribution. 

Finally, information on each Partner organisation is provided by the CCs and PIs, including a brief 

description of tasks and a list of high-impact recent publications. Additionally, applicants may upload a 

one page CV in pdf format. 
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Fact Sheet Form (Part A) 

Instructions: 

 Section to be filled on-line. 

 Comply with the given limits for each field. 

 Visualise the screenshots available in the following pages for help and guidance 

 

























16 
 

 

 

How to complete Part B 

Part B of the proposal contains the details of the proposed research and collaborative efforts. At the pre-

proposal stage, the practical arrangements planned to implement them will not be evaluated by the 

independent experts. We would advise you to address each of the award criteria as outlined in the 

following sections. Please note that the explanatory notes below serve to explain the evaluation criteria 

without being exhaustive. 

Applicants must structure their proposal according to the headings indicated in the Part B pre-

proposal template below. 

Applicants must ensure that their pre-proposals conform to the layout and to the instructions given on this 

page. The maximum total length of sections 1 to 3 of Part B of the proposal is 5 pages. Taken into 

consideration that the overall document will have one page for the cover and one page for the table of 

contents, the overall page count must be 7 at maximum. 

There is no page limit per each section of Part B. Within the five-page limit, applicants are therefore free 

to decide on the length dedicated to each section.  

Please remember that it is your responsibility to comply with the page limit and all other formal eligibility 

criteria. Proposals not meeting all these criteria will be declined without further review. 

The page size is A4, and all margins (top, bottom, left, right) should be at least 15 mm (not including any 

footers or headers). Use the same font and style for the whole proposal 

(Times New Roman, 11 pt, single spacing). 

Literature references should be listed in footnotes, font size 9. However, regardless of the format used, 

all footnotes will count towards the page limit.  

Please make sure that the Part B of your proposal carries as a header to each page the proposal 

acronym. All pages should be numbered in a single series on the footer of the page to prevent errors 

during handling. It is recommended that the numbering format "Page X of Y" is used. 
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Part B – Template Document 

(Delete as appropriate) 

 

 

 

 

WATER JOINT PROGRAMMING INITIATIVE 

WATER CHALLENGES FOR A CHANGING WORLD 

WATERWORKS 2014 COFUNDED CALL 

 

 

 

“PROPOSAL FULL TITLE” 

“PROPOSAL ACRONYM” 
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Table of Contents 

 

In drafting PART B of the proposal, applicants must follow the structure outlined below. (Delete as 

appropriate) 

 

START PAGE COUNT 

1. SUMMARY 

2. EXCELLENCE 

3. IMPACT 

STOP PAGE COUNT 

 

IMPORTANT: 

Applicants must ensure that sections 1-3 do not exceed the limit of 5 pages 
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START PAGE COUNT 

1. PROJECT SUMMARY 

Please provide a short summary of the proposal, which can be the same as the publishable abstract, 

built around the research/innovation project. 

2. EXCELLENCE 

This section is intended to evaluate the quality, innovative aspects and credibility of the research, including 

inter/multidisciplinary aspects. The following subtopics should be included: 

 Introduction 

 State-of-the-art 

 Objectives and overview of the action 

 Work package description (including research methodology and approach, highlighting the type of 

research and innovation activities proposed) 

 Originality and innovative aspects of the research (explain the contribution that the project is 

expected to make to advancements, including novel concepts, approaches or methods employed) 

3. IMPACT (topics to be included are described below): 

This section is intended to evaluate the impact of the research project. The following subtopics should be 

included: 

 Expected Outcomes and impact of the research 

 Exploitation (All applicants should ensure that the results of their project are disseminated and 

exploited, e.g. communicated, transferred into other research/innovation settings or, if appropriate, 

commercialised). 

 Added-value of the partnership to Water RDI 

END PAGE COUNT 


