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I.IMPORTANT INFORMATION

IMPORTANT: The online platform corresponds to an adaptation of the French
National Research Agency (ANR) electronic submission tool. In accordance, you will
find certain fields that are blocked (or could not be removed) because they are solely
focused on French Applicants. As these fields are considered irrelevant to this Call,

please disregard these aspects when filling in the data of your pre-proposal. Please
follow these Guidelines for the Electronic Submission Platform, in order to make sure you
do not miss any important information you should provide.

NOTE: You can choose the language of your screen (French or English) by clicking on the flag at the
top of the screen (right side).

Consortium Composition

For each project, a project Coordinator is appointed. Each project Partner appoints a scientific and
technical representative for his/her team (the Principal Investigator - Pl -). The project
Coordinator will create the pre-proposal in the submission platform and add the project Partners.
Once that is done, Partners will receive an invitation mail to connect to the platform. They will be
able to check the information provided by the Coordinator and modify their administrative and
financial data if necessary.

Each modified page in the submission platform must be saved before going to another
page.

You will find information marks |@ for clarification at different places where the text could
not be changed or besides some important fields.
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2.HOW TO CONNECT

. Go to https://aap.agencerecherche.fr/ layouts/|5/SIM/Pages/SIMNouveauProjet.aspx?idAAP=1088

2. The window below will appear:

Welcome to the ANR's online project submission platform.
You selected the Call:
WaterWorks2015 (2016 Joint Call) 2016

= To create a proposal:
o *You first have to register. Please fill in the following fields and then validate:
o If you already have an account on the submission site, we advise you to use the same email address to avoid the multiplication of credentials.

Lastname: |

First name: |

Email address: |

Validate

o Following the validation:
= |f you don't have already an account on the submission site, you will receive to the address you specified a confirmation e-mail and your personal credentials.
= |f you already have an account on the submissi e, an e-mail of confirmation wil be sent to you. You will have to log in with the credentials you received with the creation

+ Please access then the authentication page-

f your account.

Some tips to help you during the submission stage

« Each modified page must be saved before going to the next one. If you do not click on save, all the information you entered after the last save will not be preserved.
« Be vigilant about the Call closing date and time. No changes wil be ible after the 55 ine.
» User guidelines are available to help you during the submiszion steps. (this is valid for French National Calls only)

ANR thanks you for your interest on the published Calls and wishes you to be successful.

This link allows to directly access to the « Authentication Page » if you
already have an account.

This section provides useful tips that you should read.

3. If you did not have an account, Insert Last Name, First Name and email address, and click
on “VALIDATE”.

4. You will get a pop-up window:

Activation email sent. Please check your mail box.

5. An email will be sent to you in the following format (if you do not receive the email, PLEASE
CHECK YOUR SPAM FOLDER):


javascript:WebForm_DoPostBackWithOptions(new%20WebForm_PostBackOptions(%22ctl00$PlaceHolderMain$lnkFormDepotProjet%22,%20%22%22,%20true,%20%22%22,%20%22%22,%20false,%20true))
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De : SIM ANR [mailto:simnoreply@agencerecherche.fr]
Envoyé : lundi 29 février 2016 10:32

A : the e-mail address you provided will be here
Objet : ANR 2016 : login & password

Bonjour,
Voici votre Login et Mot de passe au systeme d'information de I'ANR : https:/recette-
aap.agencerecherche.fr

Login : your e-mail address will be there

Mot de passe : xxxxxxxxxx

Dear colleague,
Here are your Login and Password for the ANR information system : https://recette-
aap.agencerecherche.fr

Login : your e-mail address
Password : XxXxXxXxxxxxx

6. Open the link in your browser, and the following screen will be displayed:

s

Authentication Page

Insert Email Address

Email address |nurla ruiz@agencerecherche. f

Password: fpazoaeece Insert Password

Forgotten password / Generate a new password <

To submit a new proposal, please go to the Call page on the ANR website .

For any information, please contact the person in charge ofthe Call: Contacts

Remarks:
+ This website iz designed for a 1024x768 screen resolution (Full Screen)
+ The application is optimized for Internet Explorer (up to IE10) and Firefox.
+ Cookies and JavaScript must be enabled.
+ Ve advize you to allow popups from your browser settings.

Message to experts and committee members
If you already have an account (as proposal coordinator, partner...), you must use the same login/password.
If you have not received or if you have lost your password, you can generate a new one via the link “Forgotten password™ located on the login page.

In case you forget your password... |

If you request a new password, you must provide your e-mail address on the following screen:
An e-mail will automatically be sent to your INBOX.

Mot de passe oublié / Forgotten password

Adresse de messagerie / Email adress |

Revenir 4 la page d'authentification / Back to the authentication page
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7. After validation, you will get a new screen asking you to choose your user profile: Project
Coordinator or Project Partner. Please click on “Project Coordinator” and then “Access’:

_Choose your user role :  Choose youruserrole:

Role : | Committes Member EI Role : | Project Coordinator [=]

Committes Member

Project Coordinator

Project Partner

Research Funding Organisation
Ecientific Project Officer

3. HOW TO CREATE A PROPOSAL

| . After accessing the platform, you will be presented the following screen (please understand that
the screenshot is just an example, and if this is the first time you login, you will not have any

proposals listed): -
>4 If you want to modify the password

Nuriz RUIZ - AAP: Mone - Edition: Menz - Propesal: Non= Home  Log out (Chaﬂée m}_.g Eassword) Change my userrole Downloads Update my details
s

iz
My proposals
Submit a proposal to the call for proposals: '2016 Joint Call' - 2016
=
~all for cale Deadline for submission (DD/MM/YYYY) (Paris time)
ACWAPUR 2016 _TEST | 31/12[2016 13:00 No
TesT 016 MRSEI_TEST_DPC 3/12/2016 13:00 No
AWATER 2016 2016 Jaint Call 15/04/2017 17:00 No
pro; =
There zre o propossls
=
There zre o propossls
=l

There are no propossls

2. Click on “Submit a proposal”, which will direct you to the “Identification of the project”:

page:
Nuriz RUIZ - ABP: 201F Joint Cll - Edition: 201F - Propossl: Mon= Home  Log out Change my password Change my user role Downloads Update my details
ddentificationolis .

In order to facilitate the access to this project, please fill in the following fields.
These remain editable until the call deadline

pejct sy h Insert Acronym of your proposal
A S Insert Title of your proposal

ACRONYM IS LIMITED TO 30 characters. These fields can be changed until the deadline of the Call.
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3. After inserting the ACRONYM and the TITLE of your proposal “, click on “Save”.

NOTE : Please note that from the second time you will connect to the
submission platform, you will be presented with the “My proposals™ page
(below), where you will be able to select the proposal you want tg

complete.
Huris RUIZ - AAP: Aucun - Edition: Aucuns - Propesition: ~ucun Home Log out  Change my password Change my userrole Downloads Update my details

I Im (7]
raln
My proposals
=]
Deadiine for submission (DD/MM/YYYY) (Paris time) Published
ACWAPUR 2018 MRSEI_TEST_DPC 31/12/2016 13:00 No
AIHVATER 2016 2016 Joint Call 13/04/2017 17:00 No
=
There are no proposals
=
There are no proposals
=]

There are no proposals

4. You will now have access to the main online submission page composed by several tabs gathering
all the information needed for the evaluation of the project (from the left to the right side of the
screen):

TAB 1: Partnership and tasks TAB 2: Partners/Organisations files TAB 3: Identity of
the Project TAB 4: Scientific Abstract TAB 5: Scientific Document TAB 6: Summary
Tables TAB 7: Submission of the project

By default, you will first be directed to the “ldentity of the project” page:

1 Identity of
the project

This online platform corresponds to an adaptation of the French National Research Agency electronic submission fool.

In accordance, you will find certain fields that were blocked (or could not be removed) because they are solely focused on French Applicants.
As these fields are considered irrelevant to this Call, please disregard these aspects when filling in the data of your pre-proposal.

Please consult the Guidelines for the Electronic Submission Platform, available here.

Scientific Scientific document Summary Submission of the project

Partnership Partners/Organisation:
abstracts tables

and tasks files

* Mandatory informations to validate form

Project Acronym |TEST WEBHNAR

TEST WEBINAR

Project French title

Project English title

Duration in months "

Financial instruments | [«]"

Primary societal challenge | EI'
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5. “Acronym” and “Project Title” will be automatically filled in using the information you provided
previously.

NOTE: “PROJECT FRENCH TITLE” disregard this field and copy and paste the “Project English
Title”.

6. Select “Duration in months”. The “Financial Instruments” and “Primary Societal Challenge” is a
one-option field but you still have to select it.

7. If you scroll down the screen, you will be presented with the list of the three Challenges (named
here “Primary Themes”) and the subtopics, which are all described in the Call Announcement. The
column corresponding to the level is for the cases where more than one Challenge (“Primary
Theme”) was selected. You can distinguish which one of the two (or three) challenges is the one that
fits best to your proposal topic.

e [

1 Incressing the eficency and resfience of water uses
EE [ subsopcr By s

EIE] [ 5ubtopic-t.b. Restionce to cimatic vasiabity

2 - Monitaring and reducing soil and water pollution EE

[E] Sub-topic-2.2. Optimising fertiiser application

EE  Esbwpezs a ot and  monitoring sdvemes and indk

EIE] [ sub-sopic-2.c. Modeling and assessing the itrate and phasphones loads
EIE] [ sub sopic2.4. Gombined envisonmental risk to human heakh

Sors it the sustinabh v sovararce o wer reovces [P sirerien 2] ][]

3 - Intagrating social and

[P Sub-topic-3.a. Development of new approaches and models for integrated management and govermance of resouces
[EIE] [ Subtopi-3.b. Sevup of watar-vaking schemes inchuding sconomic and scokogical pilars

EIE] [ sub topic 3.c. porticpotory: approaches and b ot for betier i bon of policies and knowedge uptake

8. You must also answer some questions concerning the proposal and provide keywords defining
the research domains of your proposal. A list of keywords is proposed (it is not mandatory to select
keywords in the list) but these fields are very important to allocate reviewers to your proposal. An
open field section of “Keywords” allow you to introduce extra keywords not mentioned in the
previous section. Keywords must be separated by semicolons.

Did you register the project at a previous edition I:El Year l:| Project Acronym |

Follow-up project previously funded l:B‘ Acronym ofthe project ‘ |

Is the project linked to a programme
Investments for the Future programme (PIA) ?EEI

Do not answer this question.
It is irrelevant to this Call.

List of Research Funding Organisation

No Research Funding Organisations are associated to the project Do nOt answer this question-
List of french cofunders: It is irrelevant to this Call.

No cofunder to display
The agreement in principle for cofunding , assumes : Do not answer this question_

- You agree that the cofunder has access to scientific and financial information of the project
- You have obtained the agreement of all partners

It is irrelevant to this Call.

This application does not prejudge the final decision of selecting and / or cofunding.
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9. After you Save, a pop-up window will appear to remind you any forgotten field and the need to
save data before leaving this tab. Here is an example below:

The choice of a primary research theme is mandatory
Requested field: project English title

The choice of afinancial instrument is mandatory

The choice of a primary societal challenge is mandatory
Requested field: Follow-up project previously funded

Please fix the various errors (mandatory fields...) and click on the "save” button

When all the fields have been properly completed you will get a confirmation from the system when
saving:

Recorded data

10. Move to the ”’Partnership and tasks” Tab. Here the Coordinator will ADD and REMOVE

partners and will define the roles. In the pre-proposal stage, FOR EACH PARTNER, it is only needed
the information of the Principal Investigator. There is no need to describe the whole research team
that is lead by each Principal Investigator-.
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4. HOW TO ADD PARTNERS

The Partnership and tasks TAB allows the coordinator to add/remove the partners of the
consortium. The table below is automatically filled as you provide information on each or your

partner
Partnership Partners/Organisations Indentity of Scientific Scientific document Summary Submission of the project
and tasks files the project abstracts tables
1sE
==
Partnership

The project coordinator defines the project partnersiorganisations. At each addition, an email is sent to the new collaborator with the necessary information

Partner/Organisation” Category | Requested| Civ| First name | Last Email address Title Coord. Non french Pariner/Organisstion| Research
name funding name partner/organisation| without requested | Funding

&) funding Organisation|
1 o

Medify 0 Nuria AUIZ REC_nuria.ruiz@agencerecherche fr Fl
Afghanistan (3) o
[£]| Medity [+] 20 zd Public Ms | zd =d 2d@zd.fr Pl
Laborstony
[ Meaing [&] 1 1 Public [0 Ludovic | LETOLLE| REC_ludovicletolle@sgenceracherche fr | PI MINECO
Labaorston
Sclene ASNIER| REC_Solene GA o sai
Tesm|
Mor
]| mesing [&] = 2 Fublic |0 Soléne Gasnier lene gasni fr Fl
Labaorston
Spain {1) 355080
]| Mesifg Sinapse Enerpia S L | SESL | SMEs 355080 | Ms| Purificacién| Amaya ia.com Pl | Research
Engineer
Portugal {1) o
]| Mesing University of Aveire [ UA | Public |0 Gil Acabe | gilso@ua.pt Pl | PhD student, FCT
Laborstony postdectoran

[ add new ] [ Destesckstes

| . The Coordinator must click on “Add new partner/organisation” in the bottom of the Table.

2. A pop-up will ask you for confirmation and you can confirm it by clicking “OK”:

Are you sure you want to invite someone as a partner?

0K l [ Annuler
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3. Fill in the data related to the Organisation and Principal Investigator (CHECK THE NOTES IN
THE FIGURE) and click on “SAVE”:

Partner/Organisation

Fartner/Organisation’s name
Initials
Category | Select a category =
Partner/Orgsnisation's country | Select a country [=]

Mon french partnerorganisation []

Research Funding Organisation | Salect a Ressarch Funding Organisation EI@ &

Comment {regarding the choosen Ressarch Funding Organisation)

Optional Text Select the Funding Partner Organisation from

which you are requesting funds. Check the Call
Announcement document to make sure you do
not select the wrong FPO.

Pariner/Organisation without requested funding [T]

Requested funding (€} |0

Scientific manager

Civility | Select a civility |;_|
First name
Scientific Manager .
a5t name
means Principal Email
Investigator Title | Seizct = tite =]
Froject coordinator ]

The Partnership table will be automatically updated.

4. The partner will receive the following invitation:

If you do not read French, please go to the second part of this message:

Bonjour,

Vous avez été invité par Monsieur Jaccilio CYRIL afin d'étre partenaire du projet "TEST FCT 2"
qui va étre soumis a l'appel a projet 2016 Joint Call “Sustainable Management of water resources in
agriculture, forestry and freshwater aquaculture sectors. Veuillez vous connecter au SIM de 'ANR
en utilisant les identifiants que vous recevrez dans un second mail.

https://aap.agencerecherche.fr

Si vous ignorez d'ou provient cette sollicitation, nous vous remercions de prendre contact avec
Monsieur Jaccilio CYRIL (PP_jaccilio.cyril@agencerecherche.fr).

This is an automatic e-mail message generated by the ANR electronic submission
system. You have received this message because you were registered as partner in the
"TEST FCT 2" project by the Principal Investigator.

Cordialement,

10
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Dear Madam, Dear Sir,

You have been invited by Mr Jaccilio CYRIL to be partner of the proposal « TEST FCT 2 » which
will be submitted to the 2016 Joint Call ‘“Sustainable Management of water resources in
agriculture, forestry and freshwater aquaculture sectors”. Please log in to the SIM platform
of ANR, using the username and password you will receive in a second e-mail. If you lost it, you can
ask a reminder from the authentication screen.

https://aap.agencerecherche.fr

If you ignore where this invitation comes from, please contact Mr Jaccilio CYRIL
(PP_jaccilio.cyril@agencerecherche.fr).

This is an automatic e-mail message generated by the ANR electronic submission
system. You have received this message because you were registered as partner in the
"TEST FCT 2" project by the Project Coordinator.

Yours sincerely,

5. The Partner receives a second email with his/her personal login and password.

6. The Coordinator receives a copy of the invitation email sent to the Partner.

IMPORTANT NOTE TO PARTNERS:

From this moment a project Partner will be able to connect into the submission platform and check
the information provided by the project Coordinator. He/She will be able to change the
administrative and financial information about him/her and his/her team if necessary.

5.HOW TO DELETE/MODIFY PARTNERS

The first column (tick boxes) you use it to select the partners and access the information. If you need
to modify the information provided for a given Partner, you must click on Modify.

As you may have noticed, the Coordinator can also delete partners. To remove a partner, you must
select the partner you want to delete (by ticking the box in the first column) and click on “Delete
selected partners/organisations”), as explained below:

11
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Civ| First | Last Email address Role
name | name

Parner/Organisation’s| Initials| Category
name

Modi 0 Ms| Muria | RUIZ nuria.ruiz@agencerecherche fril Pl
Mr| Y X *y@amail.com Sci.
Team
Mbr
France (1) 0
)Modi Institut de Recherche | IRD Public Muria | Ruiz nuria.ruiz@ird.fr Pl
pour le Laboratory
Développement
Mr | Thiern| hericher thierryhericher@free.fr Sci.
Team
Mbr
Mr | Yoann| Fagault| yfagault@free.fr Sci.
Team

Mor

Add new partner/organization ] [ Delete selected partners/organisations ]

A pop-up window appears after clicking on Delete selected partners/organisations:

Are you sure you want to remaove this (these) partner(s) ? Rights changes will be made

[ oK J [ Annuler ]

After clicking on OK the selected partner is removed from the synthetic Partnership table.

When a partner is deleted he/she gets out of the project and his/her rights to access to the
submission platform are removed. He/she and the declared members of his/her team will receive an
e-mail notifying they are no longer part of the project:

If you do not read French, please go to the second part of this message:

Bonjour,

A la demande de Madame Nuria RUIZ, vous n'étes plus partenaire du projet "TEST
WEBINAR?". Vous n'avez donc plus accés a ce projet.

Si vous pensez qu'il s'agit d'une erreur, nous vous remercions de prendre contact avec Madame

Nuria RUIZ (nuria.ruiz@agencerecherche.fr).

Cordialement,
L'Agence Nationale de la Recherche

12
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Dear Madam, Dear Sir,

Following the request from Madame Nuria RUIZ, you are no longer a partner of the proposal

"TEST WEBINAR?". You don't have access to this project anymore.

If  you think  that  this a mistake, please contact Madame Nuria

RUIZ (nuria.ruiz@agencerecherche.fr).

Yours sincerely,

The French National Research Agency

6. HOW TO EDIT PARTNERS

To provide the administrative and financial data requested for you and your partners you must move

to the Partners/Organisations files Tab:

Partnership Partners/Organisations Identity of Scientific Scientific d 5 y Submission of the project
and tasks iles the project abstracts tables

of the funding (k€): Min: Not appli - Max: Not
Name or init) ] S ques Permanent Country | Non french Partner/Organisation
partneriorganisati cost i S Wi position head-on | pariner/organisation | without funding
( month) i WITHOUT requested Organisation

requ ted Funding
(person.month) | requested
(person.month)

Please select the partner/organisation in the table(s) below and then update its administrative and financial data.

When you click on the Partners/Organisations files Tab you will first get a pop-up window:

Please selectthe category of the partner in the ‘Administrative data’ tab.

3. In the top of this Tab you will find a synthetic table summarizing the budget by partner in the
Consortium. Before filling the Administrative and Financial data tabs you must select
the partner (just click on Select in the first column).

13
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data Fi ial data

Mandatory information needed for registration form

Mame of the partner (research isation, private i 5 of Al |

Initisls of the partner |LA |

[+]
_

Partner country | Parugal

Funding Organisation [ FCT
bt comment FCT

‘Comment {regarding the choosen Research Funding Organisation)

Fartner category |

For research organisation only:

Givility of the scientific manager | Seisctacwiy [ |

First name of the scientific manager [Gil ]

Last name of the sch "mmagulm |

N
Title of the scientific manager | PrD student. post-costorant =]

Phone of the scientific manager | |

Mobile phone of the scientific manager | |

Mail of the sci "mmagellga:@np |

3. You can add the members of each Partner team. This is not mandatory at this stage as you will

not be evaluated in the Implementation of the Project.

Scientific team partner’s member

Key words
of your ares of expertise
{key words must be separated by a semicolon)

14
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7. HOW TO FILL IN THE BUDGET TABLE

The data concerning the budget of your proposal will be provided in the Financial data tab. Since
you already selected the partner you are providing information for when using the administrative
data tab, you do not need to select him/her again to fill this tab.

Administrative data Financial data

Financial data of partner contribution

Sub-contracting (€) | Missions ()| Consumables {€) | Other costs (5) | Total €)|

I T e e
[ Personmonth [ Cozt (€] ) 2] [ I I
0 0 Q 0 0 0 0 0 0 0

0 0.00
For infor rpase; maximal ar management - For research organisation or foundation based of inal ing only
‘and structure: ken in acoount = Please fill environ | rate %
£ 0.00

nvirenmental costs ()

Full costs (€}

Structural costs _

. ) =
(other recipient organisation financed on a full cost besis) ~ Sy fazroinioiy b2z

Requested Funding (£)
Calculate

Management fees and Structural costs |0 € No costs for this purpose.

For detailed information, please download the Budget Table available in the Official Webpage. By default the
Requested grant % is 100%. Confirm if this rate is in accordance to your National/Regional Regulations. Check
the arrows. These are the only items you should be concerned with.

Detailed information on each item:
The amounts provided in each box must correspond to the requested amounts:

- EQUIPMENT : Insert the TOTAL COSTS for Equipment. If your institution is funded at a
100% rate, the TOTAL COSTS are the same as the TOTAL REQUESTED BUDGET.

- PERSON.MONTH: Please, note that you do not need to fill the box concerning
Person.month details. Insert the TOTAL COSTS of permanent staff. If your institution is
funded at a 100% rate, the TOTAL COSTS are the same as the TOTAL REQUESTED
BUDGET.

- SUBCONTRACTING: Insert the TOTAL COSTS of Subcontracting. In some countries
this is generally described as EXTERNAL SERVICE DELIVERY. If your institution is funded at
a 100% rate, the TOTAL COSTS are the same as the TOTAL REQUESTED BUDGET.

- MISSIONS: Insert the TOTAL COSTS for Missions. If your institution is funded at a 100%
rate, the TOTAL COSTS are the same as the TOTAL REQUESTED BUDGET.

- OTHER COSTS: Insert the TOTAL COSTS of INTERNAL BILLING EXPENDITURES. If
your institution is funded at a 100% rate, the TOTAL COSTS are the same as the TOTAL
REQUESTED BUDGET.

To fill the field “REQUESTED GRANT RATE %”, please insert the funding rate percentage of
your institution considering your national regulations. It should be a number between 0 and 100.
Partners that are not eligible to request funds should put 0% in this section so that it is understood
that the TOTAL COSTS correspond to OWN CONTRIBUTION.

15
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8. SCIENTIFIC ABSTRACT

In the Tab Scientific Abstracts, you need to write a non-confidential abstract of your project
(limited to 4000 characters). If the project is finally recommended for funding, the abstract will be
published (after update if necessary). You can Copy/Paste the abstract of your pre-proposal here but
please, be aware that this field is limited to 4000 characters.

Partnership PartnersiOrgantsations ndentity of Sclantinc scientific document SUmmary submission of the project
and tasks s the project abstracts tabies

Mon-confidenital absiract or summary In English

{mumider of characters: 0/ 4000)

Al it fiaits will be e by S suslustion SoemTINSE A SIsaring SOMMISSE mamBars during e SASCTION EOCASE oF procemon:
“The nerrconfidential SsTacs and Summanes ars Intended o be puisisned, I the proposal I5 Selecied for funding (upats I necessarny). The Se of Sz proposal, key wents, 1S3 of Rarners, requesied Smount, S2aring and anding dates will b2 published aise.”

Sy susmising W= proposal, spplicants conmant 5o e anline puniicasion of She preposal 1D, e NSt of pamnArS Sl e SteYacie

16



9. UPLOAD SCIENTIFIC DOCUMENT (Part B)

To upload the scientific document (part B of the Pre-proposal template) you must go to the Tab
Scientific Document. This tab allows you to upload the | page CV for each PI:

Partnership  ParinersiOrganisations  Indentity of  Scientifif( | Scientific document ummary  Submission of the project
and tasks files the project  abstracts ftables

iz

Submit the scientific document

Authorized Format: PDF. Max. size : 10 Mb

Aftenticn, sdentific document cannot exceed the maximum number of pages descibed in the text of the call for proposals. Your project may be written in English o French, depending on the terms of the csll for propesals

Specify the language of the scientific document
French  English

The content of the scientific document is desaribed by the documents related to the call

e P <:I UPLOAD THE SCIENTIFIC DOCUMENTS

St e Eckentifc document

Na scientific document submitted for this project.

Annex to the scientific document

Authorized Formats: FDF, Microsoft Office {until 2010). Max. size : 10 Mb.

Parcauir.. | Aucn icer stieciond :: UPLOAD THE 1 PAGE CVs

suomm

IMPORTANT: Just click on search to upload your documents. A red sentence appears if the
scientific document is lacking. The Scientific Document of your research project must not exceed the
maximum number of pages indicated in the Call Announcement nor the maximum size (10 Mb). The
Coordinator can upload or remove the scientific document and consult annexes.

10. HOW TO CHECK THE SUBMISSION
PROCESS

The last two tabs “Summary tables” and “Submission of the project” provide synthetic
information about the project data. You can use them to verify the consistency of the provided

information.

The Tab Summary Tables gathers different synthetic tables:

-the project partnership
-the detailed financial resume of the proposal
-the involvement by partner and task (person.month)

17
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-the full costs by partner and task
These tables are automatically filled in using the data provided in the partner forms. Please note that
the table person.month will be empty but could not be removed. Since we are not requesting to

breakdown the budget into tasks for pre-proposals, the last table will present just one column called
Task.

Partnership Partners/Organisations Identity of ientifi i ic document Summary Submission of the project
and tasks files the project abstracts tables
I '.- =

i

NR (coord.) Muriz RUIZ
Projecttasks e ——————— ————— e ———— - e ——————————————————————— —
Task 1 Task 1

» Total funding requested: 0.00 €
= Full cost : 0.00 €
= Total effort: 0.00 person. month
« Distribution of the &ffort according to partnar category (subject to comact information on partnar categories. provided)
o public laborstories: 0.00 person.month{
o Businesses/ Firms/ Entreprises: 0.00 person.menth (0.00 %)
& Other partners: 0.00 person.month {0.00 %)
« Distribution of the effort per staff categones
o full time staff: 0.00 person.menth (3.00 %)
o non full time Staff with funding: 0.00 person.month (9.00 %)
o non full time staff withoud funding: 0.0 person.month {0.00 %)

The detailled financial resume of the proposal

0.00
IRD 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 000  0.00 100.00% 0.00
Totals 0.00 0.00 0.00  0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00%  0.00

{person.month}: sorted by partner and task

2k 1 Totals
0.00 0.00
IRD IRD 0.00 0.00
Totals 0.00 0.00
4 13
Full cost sorted by partner and task
a=k 1 Totak
0.00 0.00
IRD IRD 0.00 0.00
Totals 0.00 0.00

In the bottom of the page you can click on a button to download a full summary of the project in
Excel format.
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The Tab Submission of the project allows you to submit your proposal:

The aim of this tab is to check that all the required information has been completed.

Submission of the project

Partnership Partners/Organisations Indentity of Scientific Scientific document Summary
and tasks files the project abstracts tables

The closing date for call for proposals is 19/04/2017 17:00 [DOVMMYYYY; Current local time in Paris, France)
Project status : Submitting

Your appiication will aulomatically be considered submied I sclentific document hias been subiled and e grant amount requested i e projedt ks noa-210 2t e closing of e call for proposals.
Only Information evfered on e submission webshe by e call for proposals closing date will be considered.
AN glacaronic confiTmEtion Will b 5200 e SROMINERor on e call o proposals closing dste.

Coordinators are asked 1o lock el projests by e closing dale.
The project mzy ba unlockad by M2 COAMAINSIOT Brior 1o e closing dabe If 30dRIon3l CAaNgEs are NECessary.

Lok

The Coordinator can lock any modification by clicking on the Lock button. Since then, all the
partners can access to the proposal on read-only mode.

A pop-up will ask you for confirmation:

Are you sure you want to perform this action?

[ OK ] ’ Annuler ]

In the lower half of this tab you will find in red font things you should check before submitting:

Checking fields.

Please node Tt e computer SyStem | unEble i verty fat e Information you have enterad maches e aligibliRy crierta lakd ot in e o3l for proposals k.
Flezsa ba awane of e Gillowing alers:
Proposal;
- Mo gelentic document has been upioaced
- The itk In English ks empty
- The "continuation of previous funded project?™ fieid ks emply
- The abetract In Engiish ks enmpty
- Mo principel reseanch theme has been enberad for your project
PartnersiOrganisations:
:‘ITe Enagement and Struciurzl fees for the fliowing PRMners 2 2o
i

- Zrant amount requeshed by the: Fliowing permners S Zen

“IRD
In the case of international programmes or partners without funding, this message does not apply to non french partners.
- The following partnens have not entered thelr dently Infommation

* Thie fiolicwing parmens have not entered 2l of e requined Misics under sominksirative o3k
- Parnerionganisation no. 1
- Parmerionganisation no. 2 - IRD
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Please note that when the proposal is locked it can be unlocked later on if

necessary by clicking on the Unlock button:

Partnership Partnersi/Organisations Indentity of Scientific Scientific document Summary
and tasks files the project abstracts tables

The closing date for call for propesals is 19/04/2017 17:00 (DIVMMAYYYY; Current local time in Paris, France)
Project status :Lock

Yiour spplication will usomatically be consitenad submimed Ifa sclentiic document Fas Deen submMmad and the Jrant 3mount reguestad for e project ks non-zero 3t e closing of he Call for proposals
Ol Infonmistion emtered on e submission wesRe Dy e call for propos3ls Closing date will e considersd

An electronic confirmation will be sent o fe coordinator on e call for proposals closing dale

Coandinztors ane 3sked 10 00K MElr projects by e cleing ozt
The: project may De ke By e COONdinztar priar 10 e clsing 02 If 30aRional changes are necsssary

The project is automatically submitted at the closing date (if the scientific document is uploaded and
the requested funding is different from 0).

After the closing date, the project can be seen by all the project partners but it cannot be changed
any more.

NOTE : Please note that as project Coordinator, you cannot delete a proposal you have created. If
you want to delete a proposal, you must send a request to the Call Secretariat (ww20 | 5@fct.pt)
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